Sample copy for posting to internal websites, newsletter and newspapers.
(Institution Name) now holds an Annual Copyright License from Copyright Clearance Center (CCC). This license enables everyone at (Institution name) to reproduce and distribute copyrighted content, in both print and digital form, across campus with the confidence that sharing is being done in compliance with copyright laws and (Institution name) guidelines.
This license provides faculty, librarians and research and administrative staff with comprehensive, institution-wide coverage for the reuse of text-based copyrighted content in both print and electronic formats for educational and research purposes.

Some common uses covered by the license include:

· Coursepacks (print and electronic)
· Classroom handouts

· Library reserves (print and electronic)

· Internal e-mail

· Electronic course content (i.e., intranet and learning management system postings)
· Research collaboration

· Administrative communications

Accessing and using the license is easy. Simply go to rightfind.copyright.com and follow the simple steps laid out in CCC’s Verifying Coverage Guide.
[Note: Edit the above based on your established process.]
If you have any questions about the license, please visit the library Website (insert library site URL) or contact (Institution contact).
