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Annual Copyright License Coverage

The Annual Copyright License provides the rights to share copyrighted material in many different ways.
Please refer to the chart below to see what the license does and does not allow.
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CONTENT USES ALLOWED ALLOWED

Download, save to corporate-owned hard drive or network drive and/or copy-and paste Web-based or v
other digital content

Print out Web-based or other digital content onto paper or overhead slides

Share digital content with co-workers via e-mail, intranet posting, CD-ROM, PDF, printed copy, fax, etc.
Share a single electronic copy of an article with a client, customer, or prospect upon request
Photocopy from a newspaper, magazine, book, journal, research report or other published document
Share photocopied content with co-workers via paper copies or fax

Preserve digital content as part of the storage of a team’s work product

Share digital content via collaboration applications such as Lotus Notes and Microsoft SharePoint

Submit properly marked print and electronic copies of articles to government agencies for
regulatory filings.

Scan printed works into digital form when an electronic version of the work is not readily available

Use published content (including e-books and blogs) in a slide presentation or CD-ROM delivered to
an internal audience
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Bulk or systematic downloading of content or sharing of content

Alter or manipulate content in any way

Reproduce copyrighted publications in their entirety (although it does permit reproduction of entire
articles and chapters within periodicals and books)
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Distribute content in digital form to anyone other than an employee or on-premises consultant except
in response to government filing requirements, and then only when bearing appropriate notices, or in
response to a specific client, customer or prospect upon request

Display copies externally on mobile devices as part of the user’s systematic sales or marketing activities v

Sell copies or fee-for-service reproductions v

All allowed uses are subject to the general restriction under Clause A.4(c) of the Annual Copyright License, which states that the authorization provided by Sections A.1 and A.2...
does notinclude any right to create alibrary or collection intended to substantially replace User’s need for a particular Work.
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