Sample e-mail message announcing RightFind Academic to faculty, researchers and staff
Subject line: New Way To Search for Annual Copyright License Permissions
Good morning,
As you might know, (Institution Name) holds an Annual Copyright License from Copyright Clearance Center (CCC). This license enables everyone at (Institution name) to reproduce and distribute copyrighted content, in both print and digital form, across campus with the confidence that sharing is being done in compliance with copyright laws and (Institution name) guidelines.

And now, there’s a new—and easy—way to search for permissions covered by the Annual Copyright License. CCC’s newly launched search tool, RightFind Academic, enables you to quickly and easily check permissions under the Annual Copyright License. And it surfaces permissions relevant to you, saving you time scanning through results.
Consequently, you’ll no longer be able to check Annual Copyright License rights on copyright.com. As of June 12, 2018, RightFind Academic will replace copyright.com as your Annual Copyright License search verification tool. Please begin using your new RightFind Academic account immediately.

To get started, simply go to rightfind.copyright.com and begin searching for permissions under your Annual Copyright License (if you’re prompted to log in, simply register as a user before you begin your search).
Need some help? Check out CCC’s Verifying Coverage Quick Guide [link] that walks you through the simple steps of verifying coverage under our Annual Copyright License.

[Note: Edit the above based on your established process.]
If you have any questions about the license, please visit the library Website (insert library site URL) or contact (Institution contact).
Sincerely,

(Insert contact name and information)

