
This notice is for rightsholders licensing their content through Copyright Clearance Center and operating 
as an individual outside the United States.  Foreign companies need to use Form W-8BEN-E.

Overview: Each year, Copyright Clearance Center (CCC) distributes millions of dollars in royalty payments to 
publishers, authors and other rightsholders. These payments are based on the use of content by universities, 
businesses, researchers and other domestic and international organizations. According to U.S. law, if we do not 
have your completed and signed W-8BEN on file, we are required to withhold 30% of your royalty payments and pay 
the withheld amount to the United States Internal Revenue Service (IRS) (from whom you can claim a refund or 
credit, if appropriate.)   

Completing the W-8BEN: The W-8BEN form simply certifies that you are a non-U.S. indivudual. The 
document is included on page 2 of this document and required fields are highlighted. Here are guidelines to 
completing the form: 

Item/Box Instructions  

Items 1-4 List your name and address. 

Items 5-6 Submit a U.S. taxpayer ID number, if available, otherwise submit a foreign tax ID number* 

Items 7-8 Completing these items is not necessary. 

Line 9 Fill in your country of residence. 

Line 10 If claiming lower treaty withholding rate, fill in Treaty Article and rate. 

Part III Sign Certification. 

Instructions on Submission: Once you have completed the document, including signing and dating the 
bottom of the form, please submit to any of the following:  

• CCC’s confidential fax line:   +1-978-750-4904
• Email address:   Rightsholderrequests@copyright.com

(Note: use this option only if your email server is secure)
• Attention “Distributions”, 222 Rosewood Dr., Danvers, MA 01923

At the end of the year, you will receive form 1042-S detailing the royalty payments made to you by CCC so that you 
can claim a refund or credit if appropriate.  

* Liness 5-6: You may enter either 1) a social security number (SSN), 2) an international tax ID number (ITIN), or 3) a
foreign tax ID number.

Questions? Please contact our customer service department at rightsholders@copyright.com or +1-978-646-2800, 
Monday-Friday, 8am-6pm Eastern Time. 

About CCC 
CCC, the rights licensing experts, is a global rights broker for millions of the world’s most sought after books, journals 
and other content. Founded in 1978 as a not-for-profit organization, today CCC provides smart solutions that simplify 
the licensing of content that lets businesses and academic institutions quickly get permission to use copyright-
protected materials, while compensating publishers and content creators for the use of their works. For more 
information, visit www.copyright.com. 

Submit Your W-8BEN Tax Forms to 
Ensure Maximum Royalty Payments 



Form   W-8BEN
(Rev. July 2017)

Department of the Treasury  
Internal Revenue Service 

Certificate of Foreign Status of Beneficial Owner for United     
States Tax Withholding and Reporting (Individuals)

 For use by individuals. Entities must use Form W-8BEN-E. 

 Go to www.irs.gov/FormW8BEN for instructions and the latest information. 

 Give this form to the withholding agent or payer. Do not send to the IRS.

OMB No. 1545-1621

Do NOT use this form if: Instead, use Form: 

• You are NOT an individual . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  W-8BEN-E 

• You are a U.S. citizen or other U.S. person, including a resident alien individual . . . . . . . . . . . . . . . . . . .   W-9

• You are a beneficial owner claiming that income is effectively connected with the conduct of trade or business within the U.S.
(other than personal services) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W-8ECI

• You are a beneficial owner who is receiving compensation for personal services performed in the United States . . . . . . .  8233 or W-4 

• You are a person acting as an intermediary . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  W-8IMY 

Note: If you are resident in a FATCA partner jurisdiction (i.e., a Model 1 IGA jurisdiction with reciprocity), certain tax account information may be 
provided to your jurisdiction of residence.

Part I Identification of Beneficial Owner (see instructions) 
1      Name of individual who is the beneficial owner 2    Country of citizenship

3      Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.O. box or in-care-of address. 

City or town, state or province. Include postal code where appropriate. Country

4      Mailing address (if different from above) 

City or town, state or province. Include postal code where appropriate. Country

5 U.S. taxpayer identification number (SSN or ITIN), if required (see instructions) 6    Foreign tax identifying number (see instructions) 

7      Reference number(s) (see instructions) 8    Date of birth (MM-DD-YYYY) (see instructions)

Part II Claim of Tax Treaty Benefits (for chapter 3 purposes only) (see instructions) 
9 I certify that the beneficial owner is a resident of

% rate of withholding on (specify type of income): 

within the meaning of the income tax 

treaty between the United States and that country. 
10 Special rates and conditions (if applicable—see instructions): The beneficial owner is claiming the provisions of Article and paragraph

of the treaty identified on line 9 above to claim a 

.

Explain the additional conditions in the Article and paragraph the beneficial owner meets to be eligible for the rate of withholding: 

Part III Certification 

Under penalties of perjury, I declare that I have examined the information on this form and to the best of my knowledge and belief it is true, correct, and complete. I further 
certify under penalties of perjury that: 

• I am the individual that is the beneficial owner (or am authorized to sign for the individual that is the beneficial owner) of all the income to which this form relates or 
am using this form to document myself for chapter 4 purposes,

• The person named on line 1 of this form is not a U.S. person,

• The income to which this form relates is:

(a) not effectively connected with the conduct of a trade or business in the United States,

(b) effectively connected but is not subject to tax under an applicable income tax treaty, or

(c) the partner’s share of a partnership's effectively connected income,

• The person named on line 1 of this form is a resident of the treaty country listed on line 9 of the form (if any) within the meaning of the income tax treaty between 
the United States and that country, and

• For broker transactions or barter exchanges, the beneficial owner is an exempt foreign person as defined in the instructions.

Furthermore, I authorize this form to be provided to any withholding agent that has control, receipt, or custody of the income of which I am the beneficial owner or 
any withholding agent that can disburse or make payments of the income of which I am the beneficial owner. I agree that I will submit a new form within 30 days 

if any certification made on this form becomes incorrect.

Sign Here 

Signature of beneficial owner (or individual authorized to sign for beneficial owner) Date (MM-DD-YYYY) 

Print name of signer Capacity in which acting (if form is not signed by beneficial owner)

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 25047Z Form  W-8BEN  (Rev. 7-2017)

Name of individual who is the beneficial owner Country of citizenship

Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.O. box or in-care-of address. 

City or town, state or province. Include postal code where appropriate. Country

Country

Mailing address (if different from above) 

City or town, state or province. Include postal code where appropriate. 

U.S. taxpayer identification number (SSN or ITIN), if required (see instructions) Foreign tax identifying number (see instructions) 

Claim of Tax Treaty Benefits

9

10

Sign Here




